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When securing a bus for your trip be sure to consider the following checklist;

YES
NO
(
(
Is the bus registered?

(
(
Is the bus insured?

(
(
Is the bus covered by any roadside assistance scheme?

(
(
Is the bus in good working condition?

(
(
Are all fluids adequate (oil, water, fuel, brake fluid, power steering, washers, etc)?

(
(
Is the bus petrol or diesel?

(
(
Does the bus need oil or water?

(
(
Does the bus use oil or water?

(
(
Does the bus have a tow-ball attached?

(
(
Does the bus have a complete tool kit, tyre changing kit and good spare tyre?

(
(
Are you able to supply your own driver if you so choose?

(
(
Does the intended driver(s) has/have a current bus driver's license and do they hold a current Driver's Authorisation card?

(
(
Have you finalised payment method for the bus hire?

(
(
Do you receive a receipt for your bus hire payment(s)? 

(
(
Are any emergency/safety contact details supplied with the bus?

(
(
Are you able to access all necessary locations you have planned for your trip by bus?

(
(
Do I really need a bus to transport my team or will it be more cost effective using a number of cars?

(
(
Do we need to clean the bus and fuel it up before we return it?
(
(
Is there a clear understanding of the dates of hire between the parties?
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STORM Co Bus Transport Summary Form


	TRIP DETAILS

	TRIP DESTINATION
	

	TRIP LEADER
	NAME:  
	CONTACT: 

	SPONSORING CHURCH / SCHOOL
	

	TRIP DATE
	START:           /           /      
	END:            /           /      

	FORM COMPLETED BY
	NAME:  
	DATE:           /           /      


	BUS BOOKING CONTACT SUMMARY

	BUS OWNER 

NAME
	BUS CONTACT 

PERSON
	BUS CONTACT 

PERSON NUMBER
	QUOTED 

COST
	CONFIRMATION DATE

	
	
	
	$


	        /       /


	VEHICLE BOOKING SUMMARY

	BUS Make
	BUS Registration Number
	BUS Insurance Company
	Number Of Bus Seats
	Overall Bus Condition

	
	
	
	
	poor
	fair
	good
	excellent

	
	
	
	
	
	
	
	


Note
#1
All intended bus drivers must hold either a Minimum Light Rigid Driver's License, or a Bus License, and have a current QLD Transport Driver Authorisation card.
Note
#2
Retain form for your records and send a copy to your Conference Department of Youth Ministries at least 1 weeks prior (preferably 2-3 weeks) to trip departure.
	OFFICE USE ONLY

	FORM RECEIVED
	SIGNATURE:
	DATE:
 /         /  

	PLEASE SEND A COPY OF THIS FORM TO: DEPARTMENT OF YOUTH MINISTRIES 19 EAGLE TERRACE, BRISBANE 4000 QLD.
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